E-F:I}H'?.TANNEXURE-III

ogel 4o 3T 3T WA 3cUTe vg FiRIaTor HEdreT(H3ms-vagudied) Central Bank of
India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS)

(Tegel S 3Mh 3f0sAT garT wrAiifaid U ATSl/gEe A Society/Trust Sponsored by Central
Bank of India)

Haldsh $r A oler %T:J; 3ThT @ief Engagement of Office Assistant for RSETIs (Rural Self EmploymentTraining

Institutes) .c..ooceevvrvveeecennne on contract basis for the

ay year 2023-2024

HEcaqUl- 3Tdcet 9red glet & 3iTd# T IMPORTANT: LAST DATE OF RECEIPT OF
APPLICATION: 05.08.2023

HIATSEI/CES IBISdT Society/Trust Profile:

Yool dor 3T STOSAT AATGTS el Td FIRISTOT HEATA(HSI3S-THIUNTH) [ HASE/ES Siifeh HrArser
USTTeRoT ATRATFTH 1860 & AT Uslighel © Tordeh! HEATOI HFaS H § Aol s HTH S0SAT garT wranfard &
oTUT 39 463TRAET TUT S0UHTAHET shgil Sitfeh Ger o 50 forelt o1 3rafeyd & Sifer amefor Jansit &1 37 T
% TRISHIR ] FTRIGTOT &of AT fAccly AERET 9 ATENVT SFHHACTT & ST STIERT ofled H T3 EIHT & 6 @R
aTieh HdeT MUR W ST HERIh (ST SM9] e ST I &d) I AR A g 3eTehl Wil dhogs AR &)
& @ ¢ Central Bank of India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS), a
Society/Trust, (registered under Society Registration Act 1860 with Head Office at Mumbai),
sponsored by Central Bank of India and engaged in imparting training to rural youth for their self
employment and bringing awareness among rural masses on financial literacy through its 46 RSETI
& 50 FLCC centres located in 50 districts of the country,is looking for engaging the services of

Office Assistant (PI. strike off whichever is not applicable) on Annual Contract basis for our RSETI centres
at—Gwalior, Morena and Bhind

faRoT i &1 a1 § The details are given below:

1. 3y, A&TfOIR JIAAT TAUT 3HeJ37d AGE, QUALIFICATION & EXPERIENCE

SOSr. | UG I ATH g Age QAeTforeh Aagdr Qualification 37]87d /37 UTATCT HIeIEUs
Name of the Experience / Other eligibility
No. Post criteria.




1. FATIT TETF
Office Assistant | 3720 TaEY

& |
35ay  Hr
3 9 A
below 35
years age

with sound
health.

TG+ Essential:

1. FFgR A9 F T

dfirasseqydivdAid™ d9de & Shall
be a Graduate viz. BSW/BA/B.Com
with computer knowledge.

IS Desirable: §T8% Tah3-c Td
JehehITIaT T AT Knowledge in basic

accounts& book keeping.

19Tk Essential:

1. TAHRT {IWT & 37T SATThI

& Should be well conversant

with the local language.

2. 34 fSrel a1 Aeidlieh forer ar
fAarlr & BRAd Few &
HEITeT &1 foardr g Should

be resident of the same or
nearby district/residing at the

head quarter of RSETI centre.

** Roe AAFard T, o AT & T & F1 FI F T TATNIT F Fad: TANOT HId A F qTg
T T ST . H{eT YATOTTH HIATTeh R & THT T HIT g1en A Self attested copy of service

certificate from the previous employer/experience of working as Faculty, Rural Development be
submitted along-with the application. Original be produced at the time of interview.

2. gfaer 3rafe, U TUT 37T AT STT CONTRACT PERIOD, AMOUNT AND OTHER
TRAVELLING EXPENSES:

3FHIGAR T HideT YR 9T Ueh a¥ & fod forgeret foram sraem. |fder &1 srdisfentor afafa
& f@9% W qUr avede AT & 3refeT 819 The candidate shall be appointed on

Contract basis for a period of one year. Renewal of contract may be considered at the sole
discretion of Society/Trust and subject to satisfactory performance.

aﬂéﬁwﬁﬂsﬁmm&ﬁgmgﬂﬁmﬁaﬁmﬁw#mmﬁw?ﬁmww
AfagcA® MU FT HI Y Hﬂ'ﬂﬁ 8! &I SITd9lt No person employed elsewhere will be

allowed to work on instant advertised post after being selected for the contractual engagement.

3. dfaer, TR aUT 377 AT STF CONTRACT AMOUNT AND OTHER TRAVELLING EXPENSES:

FRIT deldh & ATH H In case of Office Assistant:

Gfder TR gfd#ATe & 12000/-ATET gl &S 3T $el/aTsT /$ITAT/GTaT TRy w7gT el

The contract amount shall be fixed at Rs.12000/- per month. No other
allowance/benefit/payment/facility will be admissible.

4. 31dehIRA LEAVE:

3rAlcar 1 ufadrg 37f&eas 02T & 3rgshrer Tfgd 9faay 12 f&a & 3rgehrer &y graar greft

The candidates shall be entitled for 12 days leave per year with maximum of 02 days per month.

5. ST WISl JOB PROFILE:

AT daldh %?or For Office Assistant:




TEATST BT Tl H TR AT AR T TERICT HIAT Assisting the Director & Faculty in functioning of
the institute.

i, arzeRl SR ARISTRT FT IWRETE 31T FI 3UST IWAT, 3 AH RAE T4, Fheg I 38 ThR $ 377

afafafear gar Hﬂa?ﬁ FRIGET  Maintaining Accounts, Vouchers, Books/Registers, Updating data,
Periodicals Reports, Follow up and similar other activities of the centre.

6. TAT UTohAT SELECTION PROCEDURE:

ure 3FHIGAR T SafeFdared HIETTeh g SolTdl S9N aUT 36 Hatl H HTad 0T Frarsér /eee 71 81 @91 The
eligible candidates will be called for personal interview and the decision of the Society/Trust in this regard
shall be final.

7. WWW SUBMISSION OF APPLICATION:

T SAHIGAR I 39T e &F I G (Hser) H eI Al 9T JTdeet TTeel glet ahr 3ifas
fafr 05.08.2023 § AR et & a1 &g #ff 3MdceT TR AL T ST 31 3mdesT faved
f¢& Smaer Eligible candidates have to submit their applications in the given format

(Annexure). Last date for receipt of application is 05.08.2023. No applications shall be
entertained beyond the stipulated date. Incomplete applications will be rejected.

3MTdesT ST 8 Il 38 W ‘a¥-2023-24 & o @fder 3R o 3Raer LEIRICR]
"B & UG g 3MdceT Torgent &THT Jatien/3168T TUIT HellgehR HATT Hogol seh HTH 05T

ST FATed, AR AT dgdcel & AHA T HIS 474009 (T 9T Gfgd) A dF A=

Address the application, Superscribing “Application for the post of Office Assistant at RSETI
centre on contract for the year 2023-24” to Regional Manager/Chairman, Local Advisory
Committee, Central Bank of India Regional Office Gwalior Naka Chandravadani, pin code
474009 Regional Office, Gwalior. (With complete address)

8. WQOIO'EF APPLICATION FEE:

Elflg ot frenRa QJ,F:F Tar % There is no application fee prescribed.

9. HTHIT 3-173?\'?1' GENERAL INSTRUCTIONS:

(a) UE & e FId FHY Tdesh Pl Ig JART FAT R & 98 3WIFd Seaf@d ardr
ATACUSY/3eT ATAGUST &l G AT & T Fefy gl faawor et o & @Y 8. afe 7 arar
ST & o o1t o farely off ¥eo1 3 3ooigaR a1l ATIGUST Y O 6T el & dAT/AT I8 &
361 TS FAT &1 & 7 forely T2t ht ATTagTeant fOurm § df 38 3FAGan Fad: fed
g1 Saelt I g & aTe IR g HIAGT 9IS ST & aF 3HHT Hider e fher afeq
& AT g &l g1 . While applying for the post, the applicant should ensure
that he/she fulfills the eligibility criteria and other norms mentioned above and
that the particulars furnished are correct in all respects. In case it is detected at
any stage of recruitment that a candidate does not fulfill the eligibility norms and /
or that he/ she has furnished any incorrect / false information or has suppressed
any material fact (s), his / her candidature will automatically stand cancelled. If any
of the above shortcoming(s) is / are detected even after engagement, his / her
contractual engagement is liable to be terminated without any notice.




(b)

(c)

gAY UG 91T Y0l # ITd Seo i@ el arar e # g s/ &
YateT & fadeh UX &1 ST Hohdll &, TIHSCE/EEE & YaH T IJg TR g foh ag
fAT FROT I 39 [aa9eT & &Y 18 Ul &r X 37Uar A8r $iX. In case of

suitable and deserving cases, any of the requirements and conditions of eligibility
mentioned above, may be relaxed at the discretion of the Management of
Society/Trust. The Management of Society/Trust reserves the right to fill or not to
fill the above advertised position without assigning any reason thereof.

fa=ITaeT & Scel Shdel U= JTdce & ol AT fAaATdeT 7 A I AFAGUST hl G T
el 8T F WIETchR o ford elraT I &o7 &1 ATASRT 7IgT 819 Mere admission of

application against the advertisement and apparently fulfilling the criteria as
prescribed in the advertisement would not bestow on him / her right to be called
for interview.

3k 3k 3k %k %k %k %k k k



